Displaying the Fax Screen
Displaying from the main menu of classic style

Tap [Classic Style] on the home screen.

Tap [Scan/Fax] or [Fax] on the main menu of classic style.

The Fax screen is displayed.

Displaying from the home screen of basic style
You need to place [Classic Fax] on the home screen of basic style. For details on the setting procedure, refer to Here.

Tap [Classic Fax] on the home screen.

The Fax screen is displayed.

Sending (Basic operation flow)

Load the original.

Display the Fax screen of classic style.
For details on how to display the screen, refer to Here.

Specify the destination.

Configure the option settings for fax transmission as necessary.
For details on option settings, refer to Here.

Use the Start key to start transmission.
If necessary, tap [Check Setting] before transmission, and check the specified destination and settings.
If the screen to confirm the specified destination or settings appears, check the contents, then tap [Send].
If the keyboard screen appears, enter the specified password, then tap [Send]. For the password, contact the administrator of this machine.
Using the Stop key enables you to stop scanning the original. A list of the currently stopped jobs is displayed. To stop transmission, select the target job from
the list, and delete it.

The sender information is automatically added to a fax to be sent when registered.

[Basic Setting] - [Default Scan/Fax Settings] (Here)

[Function ON/OFF Setting] - [Destination Check Display Function] (Here)

Sending after checking the state on the recipient side (Manual transmission)
Manual transmission
Manual transmission lets the sender to check the state of the recipient by communicating with the recipient or checking signal sounds to ensure that the recipient is ready
to receive a fax.
Use this function to ensure faxes are sent to the receiving machines when they are ready to receive them.

Manual transmission is not available if the Confirm Address (TX) function is enabled.

Faxing manually
When the telephone connected to the TEL port is busy, a message is displayed to prompt you to hang up the telephone once. In this case, hang up the telephone to
end its use, and perform the sending operation.
When sending from a telephone, contact your service representative.

Load the original.
Display the Fax screen of classic style.
For details on how to display the screen, refer to Here.

Configure the option settings for fax transmission as necessary.
For details on option settings, refer to Here.

Tap the Off-Hook button.
If you are using a phone, pick up the handset.

Check that [Send] is selected and specify a fax number.

When a signal sound is heard, use the Start key to start transmission.

Tap [Yes] on the confirmation screen; transmission starts.
If you are using a phone, replace the handset.

Checking the Destination Fax Number before Sending a Fax ([Check Dest. and Send])
About Check Dest. and Send
The Check Dest. and Send function checks the fax number specified for the fax transmission against the destination fax number (CSI) and sends the fax only when they
match.
This prevents misdirected transmissions since a transmission error occurs if the specified fax number and the remote fax number (CSI) do not match.

The fax number of the originating machine must have been in the destination machine.
When you set [Check Destination] to ON when registering a fax destination, the Check Dest. and Send function is performed before a fax is sent to a
registered destination. For details on how to register a fax destination, refer to Here.

Operation flow

Load the original.
Display the Fax screen of classic style.
For details on how to display the screen, refer to Here.

Specify the destination.
Tap [Application] - [Fax Setting] - [Line Setting].
Set [Check Dest. and Send] to ON, and tap [OK].

Use the Start key to start transmission.

Specifying the time for communication ([Timer TX])
About Timer TX
Timer TX is a feature that automatically starts sending at a specified time.
Using the Timer TX function to reserve fax transmission during off-peak rate hours early in the morning and late at night can help to reduce transmission costs. You can
reserve up to 20 Fax TX jobs using the Timer TX function.

This function cannot be used together with the following functions.
Quick Memory TX, Polling TX, Polling TX (Bulletin Board), broadcast transmission including destinations other than those for faxes

Operation flow

Load the original.
Display the Fax screen of classic style.
For details on how to display the screen, refer to Here.

Specify the destination.

Tap [Application] - [Fax Setting] - [Timer TX], and tap [ON].
Enter the transmission start time, and tap [OK].

Use the Start key to start transmission.
Scanning of the original starts. The fax is automatically sent at the specified time.

If the machine power is not activated at the start time, fax transmission will not start. The fax transmission starts just after the machine power is turned on.
When this machine is in power save mode at the start of communication, it returns from power save mode to start fax transmission.

Sending after Specifying a Relay Machine ([F-Code TX])
About relay distribution
The Relay Distribution function sends a fax to a relay machine, which distributes the received fax to a pre-registered group of destinations.
Overall communication costs can be reduced by grouping relay stations and destinations by area, compared to the case in which faxes are broadcast to all destinations.
This function is useful when broadcasting faxes to distant locations.

The destination machine (the relay machine) needs to have the F-code function.
You need to check both the Relay User Box number specified on the relay machine and the password for relay distribution.
This function cannot be used together with the following functions.
Password TX, Polling TX, Polling TX (Bulletin Board), Polling RX, Polling RX (Bulletin Board)

[Function ON/OFF Setting] - [F-Code TX] (Here)

Using as Fax Relay Machine ([Relay User Box]) (Here)

Operation flow

Load the original.
Display the Fax screen of classic style.
For details on how to display the screen, refer to Here.

Specify the fax number of the relay station.
Tap [Application] - [Fax Setting] - [F-Code TX], and tap [ON].
Enter the [SUB Address] and [Sender ID], and tap [OK].
[SUB Address]: Enter the Relay User Box number.
[Sender ID]: Enter the relay TX password for the relay distribution.

Use the Start key to start transmission.
Faxes received by a relay station are delivered to destinations registered with the relay station.

Sending a Confidential Fax ([F-Code TX])
About confidential communication
The confidential communication function is designed for communications with specific people using a Confidential User Box that requires a registered number and a
password.
This ensures fax communications are sent with enhanced security.

The destination fax needs to have the F-code function.
You need to check the recipient's Confidential User Box number and the password for confidential fax reception.
This function cannot be used together with the following functions.
Password TX, Polling TX, Polling TX (Bulletin Board), Polling RX, Polling RX (Bulletin Board)

[Function ON/OFF Setting] - [F-Code TX] (Here)

Operation flow

Load the original.
Display the Fax screen of classic style.
For details on how to display the screen, refer to Here.

Specify the destination.
Tap [Application] - [Fax Setting] - [F-Code TX], and tap [ON].
Enter the [SUB Address] and [Sender ID], and tap [OK].
[SUB Address]: Enter the Confidential User Box number.
[Sender ID]: Enter the communication password for confidential RX.

Use the Start key to start transmission.

Sending a fax with a password ([Password TX])
About Password TX
The Password TX is a function that sends a fax with a password. It is used to send faxes to a device on which fax peers are restricted by passwords (a device with Closed
Network RX enabled).

You can only use this function to communicate with our models supporting the closed network reception (password) function.
You need to check the recipient's closed network reception password beforehand.
This function cannot be used together with the following functions.
Relay Distribution, Confidential Communication, Polling TX, Polling TX (Bulletin Board), Polling RX, Polling RX (Bulletin Board)

Restricting Communication Peers by Password (Closed Network RX) (Here)

Operation flow

Load the original.
Display the Fax screen of classic style.
For details on how to display the screen, refer to Here.

Specify the destination.
Tap [Application] - [Fax Setting] - [Password TX], and tap [ON].
Enter the Closed Network RX password of the destination, and tap [OK].

Use the Start key to start transmission.

Registering a File for Polling ([Polling TX])
About Polling TX
The Polling TX function stores a file beforehand on the internal hard disk and sends it out upon a request for reception (polling request) from the recipient.
The file for polling is stored in the Polling TX User Box in the System User Box, and then sent upon reception of a polling request.
Only one file can be stored in the Polling TX User Box.

This function cannot be used together with the following functions.
Timer TX, Relay Distribution, Confidential Communication, ECM OFF, V.34 OFF, Quick Memory TX, Overseas TX, Password TX, Polling TX (Bulletin Board),
Polling RX, Polling RX (Bulletin Board), F-Code TX

[TX/RX Settings] - [File After Polling TX] (Here)

Receiving a fax for polling (Polling RX) (Here)

Operation flow

Load the original.
Display the Fax screen of classic style.
For details on how to display the screen, refer to Here.

Tap [Application] - [Fax Setting] - [Polling TX], and tap [ON].
Check that [Normal] is highlighted, and tap [OK].

Use the Start key to start transmission.
The file is registered with the Polling TX User Box.

Registering a File for Polling on the Bulletin Board ([Polling TX])
About Polling TX (Bulletin Board)
The Polling TX function stores a file beforehand on the Bulletin Board User Box on this machine and sends it out upon a request for reception (polling request) from the
recipient.
The file registered on the Bulletin Board User Box is sent out upon reception of a polling request.
Only one file can be stored in each Bulletin Board User Box. You can create up to 10 Bulletin Board User Boxes, allowing you to use them for different purposes.

The file for polling that is registered with the bulletin board will not be deleted from the User Box after they have been sent upon reception of a polling
request from a receiving machine. They are stored according to the file storage period specified for the appropriate Bulletin Board User Box.
When the Polling TX (Bulletin Board) function is enabled, the following functions cannot be used together.
Timer TX, Relay Distribution, Confidential Communication, ECM OFF, V.34 OFF, Quick Memory TX, Overseas TX, Password TX, Polling TX, Polling RX,
Polling RX (Bulletin Board), F-Code TX

Receiving a File Registered on a Bulletin Board (Polling RX) (Here)

Preparation required to use this function
Register the Bulletin Board User Box for the registering file for polling.
For details on the registration procedure, refer to Here.
Operation flow

Load the original.
Display the Fax screen of classic style.
For details on how to display the screen, refer to Here.

Tap [Application] - [Fax Setting] - [Polling TX], and tap [ON].
Tap [Bulletin], enter the number of the Bulletin Board User Box to register a file in, and tap [OK].

Use the Start key to start transmission.
The file is registered with the Polling TX User Box.

Transmission Option Settings
Original scan settings
The functions of the function name suffixed by an asterisk "*" are available only in classic style.
Function name

Description

Reference

[Simplex/Duplex]

Using the ADF, you can automatically scan the front and back sides of an original. Also, you can
scan only one side of the first page, then scan both sides of the remaining pages.

Here

[Scan Size]

When the size of the original is not detected correctly, specify the size of the original you want to
scan.

Here

[Separate Scan]

If the number of original sheets is so large that they cannot be loaded on the ADF at the same
time, you can load them in several batches and handle them as one job.

Here

[Mixed Original]

Scans an original of multiple different-size pages while detecting the size of each page. Select this
option to scan the original using the ADF.

Here

[Thin Paper Original]

Reduces the original feed speed to prevent thin paper from getting caught. Select this option to
scan the original using the ADF.

Here

[Z-Folded Original]

Even the original sizes of folded originals can be detected accurately. Select this option to scan the
original using the ADF.

Here

[Long Original]*

Automatically detects the size of the original of which the length in the feeding direction is longer
than the standard size. Select this option to scan the original using the ADF.

Here

[Despeckle]*

Scans an original on the always clean Slit Scan Glass while alternately performing original
scanning and dust cleaning on the Slit Scan Glass. Select this option to scan the original using
the ADF.

Here

[Binding Position]

Specify the binding position to suit the orientation of the target original.

Here

[Book Original]*

You can copy two-page spreads such as books and catalogs separately into the left and right
pages, or copy as one page.

Here

Function name

Description

Reference

[Resolution]

Select a resolution to use to scan the original.

Here

Image and density settings

[Original Type]

Select the optimum settings for the original to copy it at the optimum image quality.

Here

[Density]

Adjust the density (Dark or Light) to scan the original.

Here

[Bkgd. Removal]

Adjust the density of the background area when copying originals with colored background
(newsprints, recycle paper, etc.) or originals that are so thin that text or images on the back would
be scanned.

Here

Stamp and page print settings
The functions of the function name suffixed by an asterisk "*" are available only in classic style.
Function name

Description

Reference

[Date/Time]*

Adds the transmission date and time.

Here

[Page Number]*

Adds page and chapter numbers on printed sheets.

Here

[Stamp]*

Adds a text such as "PLEASE REPLY" or "DO NOT COPY".

Here

[Header/Footer]*

Adds the date, time, and any desired text in the top and bottom margins (header/footer) of the
specified page.

Here

[TX Stamp]

When scanning originals using the ADF, a TX Stamp is printed on a scanned original to certify that
the original has been scanned. It is used when sending a fax.

Here

Other settings
The functions of the function name suffixed by an asterisk "*" are available only in classic style.
Function name

Description

Reference

[Frame Erase]*

Erases the four sides of the original by the same width amount. You can also specify the width to
be erased for each side.

Here

[Sharpness]*

Sharpens the edges of the image to improve legibility.

Here

[Save & Print]*

Prints data on this machine simultaneously with transmission.

Here

Fax-specific settings
The functions of the function name suffixed by an asterisk "*" are available only in classic style.

Function name

Description

Reference

[Line Settings]

Specify how to send a fax based on the line conditions.

Here

[Quick Memory TX]

As one page is scanned, fax transmission starts.

Here

[Polling TX]*

Registers a file for polling in the Polling TX User Box.

Here

[Polling RX]*

Retrieves a file stored in the destination machine upon a request sent from this machine (polling
request).

Here

[Timer TX]*

Specify when to start fax transmission. The fax is automatically sent at the specified time.

Here

[Password TX]*

A fax is sent with a password to a device for which fax destinations are restricted by passwords
(Closed Network RX enabled).

Here

[F-Code TX]*

To use Confidential TX or Relay Distribution, enter an F-code (SUB address and sender ID), and
send it.

Here

Receiving a Fax for Polling (Polling RX)
About Polling RX
Polling RX is a function that receives a file for polling saved in a transmitting machine by sending a request from this machine.
The communication fee is charged to the recipient.

This function cannot be used together with the following functions.
Relay Distribution, Confidential Communication, ECM OFF, Quick Memory TX, Overseas TX, Password TX, Polling TX, Polling TX (Bulletin Board), Polling
RX (Bulletin Board), F-Code TX

Registering a file for polling (Here)

Operation flow

Display the Fax screen of classic style.

For details on how to display the screen, refer to Here.

Specify the destination.
Tap [Application] - [Fax Setting] - [Polling RX], and tap [ON].
Check that [Normal] is highlighted, and tap [OK].

Use the Start key to start transmission.

Receiving a File Registered on the Bulletin Board (Polling RX)
About Polling RX (Bulletin)
Polling RX (Bulletin) is a function that receives a file for polling saved in the Bulletin Board User Box in a transmitting machine by sending a request from this machine.
The communication fee is charged to the recipient.

When the Polling TX (Bulletin Board) function is enabled, the following functions cannot be used together.
Relay Distribution, Confidential Communication, ECM OFF, Quick Memory TX, Overseas TX, Password TX, Polling TX, Polling TX (Bulletin Board), Polling
RX, F-Code TX

Registering a file for polling on the bulletin board (Polling TX) (Here)

Operation flow

Display the Fax screen of classic style.

For details on how to display the screen, refer to Here.

Specify the destination.
Tap [Application] - [Fax Setting] - [Polling RX], and tap [ON].
Tap [Bulletin], enter the number of the Bulletin Board User Box in the receiving machine, and tap [OK].

Use the Start key to start transmission.

