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Documentelligence™ Backfile Scanning

Systematic filing of paper documents takes time, money and space. But
with Documentelligence™, digitizing documents takes seconds, copies are
eliminated and storage space for all files and folders is reduced to icons.
Documents can be immediately retrieved with one click. Stop searching
and start finding with Documentelligence™ Backfile Scanning.

High Security

We accept total accountability for the chain of custody from time a document enters our
possession until it is stored programmatically, or returned to you. We have over a decade
of experience protecting and processing sensitive information. You can rest assured
knowing that our process is compliant with HIPAA, FERPA, FINRA and other security
regulations.

Quality Control

Digital images produced by our high-speed scanning equipment are checked for
accuracy in three separate, specialized quality control processes. Processes involve both
manual inspection and the use of unique software designed expressly for large batch
image inspection. Unacceptable images are compared to the original, then rescanned
using a high quality exception scanner.

Immediate Access to Documents

While scanning your documents, we can offer you fast and easy access, anytime you
need them. You tell us when you need the project completed, which documents to start
with, and how you want them delivered and we’ll do the rest. Plus, you'll still have access
to your documents while they’re in our possession.
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Documentelligence™ can help.

WHY BACKFILE SCAN?

e Reduce costs
® |ncrease efficiency

e No more file cabinets or off-site
storage

e Find documents instantly

e Share & distribute documents easily
and securely

e Back-up plan for critical data
e Secure your sensitive documents

e Go ‘Green’

Official Office Technology
) Company of the Buffalo Sabres
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Documentelligence™ Backfile Scanning Process

Our team of highly trained professionals uses state-of-the-art equipment and the most advanced practices to convert your stored
records, drawings and microfilm to usable, digital images with speed and accuracy. After your documents are digitized and stored,
they can be retrieved within seconds from anywhere.

Backfile Scanning also includes the following features:

Start-to-finish chain of custody and security features to safeguard your documents and their contents.

Thorough preparation of documents to remove any hindrances to high-speed scanning and ensure optimal processing.
High-speed scanning capabilities that approach 341 pages per-minute with an extraordinary range of image enhancements.

A three-step quality assurance process that ensures maximum data integrity and readability.

Files can be stored onto flash drives, external hard drives, CD-Roms or cloud solutions of your choice, in any format you desire.
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SCANNING STATS

e 7.5% of physical documents get lost, 3.5% of the remainder get misfiled

e The average company spends $20 in labor to file a document, $120 in labor to find a misfiled document, and $220 in labor to
reproduce a lost document.

e Users spend 5 - 15% of their time reading information and 50% + looking for it.
e |nan average business, paper grows by 22% each year, this means a paper archive will double in 3.3 years!

For questions or inquiries, please contact our Lead Documentelligence™ Scanning Specialist:
Deneen Vullo :: (716) 853-5000 ext. 23
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